
INSTRUCTIONS ON HOW TO UPLOAD A DOCUMENT 
FOR THE FINANCIAL AID OFFICE

Login to UNCGenie via ISpartan 

Complete the following steps to upload a document:  

- Click the Financial Aid Tab
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 - Click Financial Aid Main Menu

- Click Financial Aid Document Upload Process
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- Select appropriate aid year and submit. 

- Select appropriate document type and submit. 

Jenn
Highlight

Jenn
Highlight



- Choose your file and upload. 

Jenn
Highlight



- Verify your document was uploaded successfully. 
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